
LINN COUNTY PLANNING AND BUILDING DEPARTMENT

Linn County Courthouse, Room 114 | PO Box 100; Albany, OR 97321 – Phone (541) 967-3816 – Fax (541) 926-2060 

Requirements and Submittal for Residential Homes 

Linn County approvals must be obtained before a building permit can be issued. 

1. LAND USE APPROVAL:
a) If your building project is within a city, you must obtain land use approval from the city.

b) If your building project is within Linn County and not within the city limits, land use approval must
be obtained from the Linn County Planning and Building Department.

Note: Some planning reviews or hearings may delay your project. You should begin this process well before 
you wish to start building. Talk to the city or county planner about your project for specific requirements. 

2. SANITATION:
a) If your property is served by a municipal sewer system, approval must be obtained from the

municipality.

b) If a public system is not available, an on-site sewage disposal system may be used. For information
regarding an existing or new disposal system, contact Environmental Health at (541) 967-3821.
Please contact this department regardless of the type of proposed structure.

Note: Some delay may be experienced in obtaining sanitation approval. You should begin this process well 
before you wish to start building. Talk to a sanitarian about your project for specific requirements. 

3. ROADS AUTHORITY:
a) Prior to submitting for a permit obtain approval from one of the following: Linn County Road

Department at (541) 967-3919, Oregon Department of Transportation at (503) 986-3435, or your
local municipality.

4. BUILDING PLAN REVIEW:
a) Residential: See Requirements and Submittals Checklist. Please note Linn County uses 1,000 PSF

soil bearing pressure and footings for conventional light frame construction and should
accommodate the following widths: 1 story – 18”, 2 stories – 23”, 3 stories – 27”. This review can
take up to ten working days after completed plans have been submitted.

b) Commercial: See Requirements and submittals checklist. A pre-application meeting may be
required for all commercial or industrial building projects. Contact Linn County Building
Department for this determination.



Residential Submittal Requirements & Checklist
Linn County Planning & Building Department Phone (541) 967‐3816 
300 SW 4th Avenue Fax (541) 926‐2060 
Albany, OR 97321 http://www.co.linn.or.us

Check each box to verify requirements are met. 

1. General

Plan orientation as landscape for reading left to right.
All Plans to follow prescribed naming conventions
Each sheet to be uploaded online should be a separate file
Supporting document files shall be uploaded online as multi-page file.
File Types shall be .PDF
Reserve space for City stamps.

A completed permit application and this checklist must be uploaded with submittal.

2. Site Plan

Legible, including North arrow and drawn to scale (such as 1” = 20’).

Orientation of footprint matches floor plan (i.e. garage left).

Property line locations and existing easements with dimensions.

Show location of existing and proposed utilities (water, sewer, power, gas, phone, and cable/broadband) with
dimensions to property line and surrounding items. Note above grade items including cabinets, vaults, pedestals,
and poles.

Show all adjacent street names.

Show outline of existing and proposed structures with distances to property lines and between structures; setbacks
shall be identified with written dimensions and drawn to scale. Include any cantilevers and eaves.

Indicate height of all structures inclusive of roof ridgelines. (from finished grade)

Show building and garage entrances; driveway and accesses from the street. Indicate driveway material (concrete,
etc.). Include catch basins/cross pipes/drywells and any sidewalks adjacent to property.

Indicate elevation at property corners.

For slopes greater than 10% show contours.

For lots with 4 ft. or more elevation change across the building footprint, show existing and proposed elevations
at the building corners.

Show site drainage using arrows to inicate direction of flow; show methods and locations for onsite drainage
detention. Show gutters with downspout locations if applicable.

3. Plans

Plans must be legible, drawn to scale (minimum ¼” = 1’) and shall include the following:

Residential Energy Checklist. https://www.co.linn.or.us 

Foundation plan showing all structural elements, including hold-down locations. 

Elevations accurately representing building site and  grading (one for each side of building showing 
existing and finished grades) with dimensions from finished grade to peak of highest point on roof. 
For sloped lots, provide dimensions at each corner and mid-point for all four elevations. 

Typical cross sections for the living space and garage space. 



Detailed floor plans with square footage, including location of heat source and water heater as well as 
type (gas or electric). Indicate emergency egress windows with required dimensions and sill heights for 
bedrooms and basements. 

Floor framing (if using an engineered system, a layout will be required from the manufacturer, including 
the size, type, and spacing of all floor joists, as well as the size and type for all supporting beam and 
cross-reference design calculations). All floor-framing sheets, details, and beams must match. 

Roof framing (if using roof trusses, provide engineered details of all trusses to be used including a layout 
indicating the placement of each truss). Include engineered drag trusses and truss bracing details. 

Beam calculations with all beams sized, identified, and cross-referenced on the plans. 

4. Special Circumstances – Demolition

A separate Demolition Application must be submitted if you wish to demo prior to approved project/permit.

5. Access and Water Source

Footprint does not exceed 3,600 square feet; or

Provide 4th copy for fire department review.

By signing, I acknowledge that all information contained in this checklilst is true to the best of my knowledge. 

Agent/Builder (I certify that I sign this application personally on 
my own behalf and as agent for the landowner) 

or Owner 

 Signature – Agent  Signature – Owner 

 Printed Name   Date Printed Name   Date 

Email  Email 

6. Structural Design Criteria
Earthquake Loads (seismic) - Table R301.2 (1) as being in seismic zone D1

Wind Loads - Design wind speed is 120 miles per hour; see section R301.2.1.3 for additional design information.
-     Most areas of Linn County can be classified as wind exposure category B with 3 second wind gusts; 

 however, some areas may meet the criteria for exposure C. The design professional is responsible for 
 justifying the exposure selected for the specific area of construction.

Soils and Foundation
-     Soil bearing pressure - 1,000 pounds per square foot (psf), unless justified by a soils report. A lessor
      bearing pressure may be required in specific locations.
-     The frost depth is 12 inches.

Live Loads - Roof snow load in Linn County is 25 PSF. (Call if the elevation is above 700 feet.)

Rainfall - Design is based on two inches per hour.

Lateral bracing design for ORSC R602.10 or engineered design. 

Any engineering provided must contain a current engineer signed stamp and design criteria. All items 
from the engineering packet must be included on all appropriate plan sheets. 



LINN COUNTY PLANNING AND BUILDING DEPARTMENT

Linn County Courthouse, Room 114 | PO Box 100; Albany, OR 97321 – Phone (541) 967-3816 – Fax (541) 926-2060 

Building Permit Application
Linn County Planning and Building 
PO Box 100; Albany, OR 97322 
Phone (541) 967-3816 
Fax (541) 926-2060 
www.co.linn.or.us 

Department Use Only 
Permit # Date received 

Date issued By 

Plan Review Fee Paid Payment Type 

Permit Fees 
Permit fees are based on the value of the work performed. 
indicate the value (round to the nearest dollar) of all 
equipment, materials, labor, overhead, and the profit for 

New construction 

Demolition 

the work indicated on this application. 

Category of Construction 

Required Data: 1 & 2-Family Dwelling 
Valuation 

1 & 2 family dwelling 
Accessory building 
Manufactured Home

Commercial/Industrial 
Multi-family
Other 

Job Site Information and Location 
Job site address 

 square feet 

City/State/Zip 

 

Suite/bldg./apt. # Project name 

 square feet 

Cross street/directions to job site 

Deck area square feet 

Subdivision Lot # 

Other structure area square feet 

Tax map/parcel # 

Name 

Valuation 

Address 

 square feet 

City/State/Zip 

square feet 

Phone Fax 
E-mail 

Type of work 

Addition/alteration 

Other 

......................
...................
....................

....................................
...................

Description of Work

Property Owner Applicant

Contact Person 
Business name 
Contact name 
Address 
City/State/Zip 
Phone Fax 
Email 

Tenant 

square feet 

Number of bedrooms 
Number of bathrooms 
Total number of floors 
New dwelling area 
Garage/carport area 
Covered porch area

Contractor 
Business Name 

Address 

City/State/Zip 

Phone Fax 

CCB license 

Authorized signature 

Print name 

Required Data: Commercial - Use Checklist
Permit fees are based on the value of the work performed.
Indicate the value (round to the nearest dollar) of all 
equipment, materials, labor, overhead, and the profit for 
the work indicated on this application.

.................
 ......................

Existing Building Area
New Building Area
Number of Stories
Type of Construction
Occupancy groups

Existing 
New

If other, explain

If other, explain



LINN COUNTY PLANNING AND BUILDING DEPARTMENT

Linn County Courthouse, Room 114 | PO Box 100; Albany, OR 97321 – Phone (541) 967-3816 – Fax (541) 926-2060 

Please Note: All plan review fees are collected at the time of permit issuance. If the application is expired or voided prior 
to permit issuance, all remaining plan review fees will be due. I have read and understand these terms. 
Initial  

***This application is valid for 180 days*** 

Application Checklist (for Building Department Staff only) 

Date received     Permit number   

Accepted by                      Reviewed by  

Floodplain     Flood zone

Date application deemed complete  Type of permit

Application Checklist  (for Planning Staff only) 

 Planning permit number

                  Site plan complete

Rear   Side Riparian Other

Map number  

Date received    

Accepted by    

Setbacks Front   

Comments    

Notice 
For Homeowner Installations:
This installation is being made on residential or farm property owned by me or a member of my family, and is exempt 
from licensing requirements under ORS 701.010. 

Manufactured Homes Fees 

State Surcharge 12% $ 
State Service Charge $ 
Date $ Total 

Manufactured Home Installation $ 

DateSignature

  Zoning

Zoning District  Legal Lot Wetlands Geo-Hazard



LINN COUNTY PLANNING AND BUILDING DEPARTMENT

Linn County Courthouse, Room 114 | PO Box 100; Albany, OR 97321 – Phone (541) 967-3816 – Fax (541) 926-2060 

Application Checklist (for EHD Staff only) 

Date received     Received by 

Septic permit number  Site plan approved

Comments    

Application Checklist (for Road Department staff only) 

Date received    Reviewed by

Road permit number    

Comments    
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